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1.0 Introduction to News Management System

News Management System — NEMAS was developed by Andrew Siu and Wilson Ho of
Computer Study Program since year 2000. Then it had a major enhancement by Computer
Service Centre due to the re-organization of MPI website on year 2002. Three years later, MPI
website committee feels the need to re-organize MPI website again, the members of committee
start to plan, design, and they have developed a modern website with rich content on Feb of 2006.
Of course, NEMAS is one of the components of MPI website that it has to be changed with new
requirements.

1.1 Basic Functions

Provide up-to-date headline news on MPI website and Information Kiosk.
Post banner on indoor LED board display.

A historical headline news archive since 2002-2-1.

Online registration management of Seminar / Conference.

News for students

Class Timetable

Job Vacancies of MPI

Employment Opportunities

Book List for Students.

Multi-level guarding of posting process.

N N N N N NN RN

1.2 The approved news will show In

Headline News News Archive

News & Events

Fortuguie ®
MPT Auditorium

Lecture Thaatre 2,
WP Mow Complax
Busilding

MR Headquarters

MP1 Headquarters

MP1 Headquarters

Search in Archived News
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2.0 Users

A News Initiator is to prepare and forward news to their head of department.

A Departmental Approver is responsible to check the correctness of content and attribute of news
before submitting for final approval.

An Academic/Administrative Approver is responsible to check the reasonableness of content and
attribute of news before posting it on web.

A LED Board Controller is responsible to control and display the approved banners on LED
board.

3.0 Steps to use NEMAS

3.1 Login

Stepl. Open Internet Explorer@ and go to the address of News Management System and type

in “csc.ipm.edu.mo/nemas”

3 New Management System - Microsoft Internet Explorer
BEE HEED WHE0O BH&RFW ITRD HSm

Ot= O HREAG Peadiommzr @ 3 CB-LHKLAES
HEET |€| hitps:dicse ipm.edn mo/memasflo gondo gon.asp

Google -

v| [C 2 - gEE S

News Management System

MPI Home
Web Page News

Information Kiosk

Step2. Enter your Net 1.D. and password to log into system.
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3.2 Input News

Stepl. Click “Input” from the main menu.

News [rput] [Modity] [Submit for final approval]

System [Logout][Change Password]

Step2. Input news content referring to Table 1.0

| ” English ” Chinese ‘
[icad Line */ Detail I [Detd] || [Detal | |
Contact Person: * H| ||| ‘
|Ta.rget Audience: * ”| ||| ‘
s | || |
|Orgar|jzer I Ref URL: ” I || i ‘
|Contact Email */ Phone ‘”7 / ”Event Timme: + (hhzmone bhizare) ‘
| | CONTROLLING PARAMETERS |
|Apprcrval Unit: * ” Please Select Hews Type b ||Sta.rt Posting date:* {yy-mrm-dd) ‘
|Sho|;d.ngArea * ” Kinsk [ ” HeadLine [ ] || MIFL [] ||Event Start Date* Bl [ Hidden ‘
|News Type H Others it v ”End Date:* 0 % |days | [] Hidden ‘
LED/Prittiary Style/Detail: H [] 1| Projest v ||R£g,-stmt-m_ Serv. [] [ SaveiSubmit | [ Abort | ‘

* landatory Fields + Mlandatory field only when LED is selected

Step3. Click “Save” button to save news temporary or click “Save/Submit” button to submit
news to approver.

Table 1.0

Fields Name Description Lang. | Mandatory | Restriction

Headline The title or caption of news article C/E Yes 100 chars

Detail Content of headline. C/E No No

Contact Person | Information contact. C/IE Yes 50 chars

Target Target Audience of the news article. CIE Yes 50 chars

Audience

\Venue Place of the news or event C/E No 50 chars

Organizer Schools / Department / other C/E No 50 chars
companies which coordinate the event.

Ref. URL Uniform Resource Locator of C/E No 200 chars
reference website or resources which
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is related to the event.

Contact Email | Email address of contact person NA Yes 100 chars
Fields Name Description Lang. | Mandatory | Restriction
Phone Office Tel. of contact person NA No 100 chars
Event Time Start/ End time of event, it is a NA Yes, when 50 chars
mandatory field if the event requires to LED board
display in indoor LED board is selected
Final Approval | Entity which perform correctness and NA Yes NA
Unit reasonableness checking of news’
before posting.
Showing Area, | Options for user to choose showing NA NA NA
News Type and | area of news as in Section 1.2.
LED Display
LED Style Options of LED display backgrounds. NA NA NA
LED Detail Content of LED display. NA NA NA
Start Posting The start date of posting news on web NA Yes 8 chars
Date or related media.
Event Start The start date of event. (Hidden: an NA Yes Later than
Date / Hidden | option to show event start date in start posting
news detail) date
Event End The end date of event. (Hidden: an NA Yes Later than
Date / Hidden | option to show event end date in news Event Start
detail, Days: an option to extend the Date
posting days after the event end date)
Registration Option to provide registration service NA No NA
Service for the seminar or conference.
Save Button Save the news temporarily. NA NA NA
Save/Submit | Save the news and submit it for NA NA NA
Button approval.
Abort Button | Abandon the changes. NA NA NA
Upload File Upload resource files for support the NA NA NA
Button news event.
Help Button This help file. NA NA NA

Computer Service Centre
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3.3 Input Headline Detail

Stepl. Click Detail button

<3 https:Hfcsc_ipm_edu mo/nemasinews/post asp - Microsoft Internet Explorer

‘ ” English /_\l Chingse

v
‘HeadLj.me # | Dietadl : ‘ | \ Detail | ]} Dietail

‘Contact Person: * ”| Hl

‘Target Andience: * ”| Hl
[- Il T

Step2. Click “kL(Y)” button to enter the editor.

K2 HHE X]
of, SEERERMSERR NS RS -
T mmrgsawam

2@ ] ®w | EieERe |

Step3. Input content of event.

a hitps:ficec ipm edu mofnemasfed itorfeditor asp - Microsoft Internet Explorer |T||E|r$_(|

$ B@B| BE- FREEA- TN | B I U |
— 0@ 2A OH

¥oipAE AP FE T2 T 3 S
4 b
il et

FH B ERRAL
[ (R HIML 5 FAEE - At HIML Batiss -
B © FEE

Step4. Click H button to save the content of detail.
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3.4 Input LED Detail

3.4.1 Something MUST Be Set Before Previewing LED Board.

As the resolution, font size and some settings of LED display controller computer and NEMAS
clients are difference, NEMAS clients must configure their computer with the same setting as
controller in order to preview the content of LED board correctly. Therefore NEMAS clients
should check the following issues before input LED content.

® System font size. It should be “~ 4% (96 DPI)” / “Small Font”

1. Right click the mouse in the desktop and select “|* JFLI / “Properties”

2. Select “F%%L_’@”/“Setting”é“i% " 1 “Advance Setting”

IE | #E | SEFRES | A8 | SEE

18 2B TR 35 Bl Tk & iR SR R -

12

-Empiiy
| 1. BEHTENFIRSTR48 bt NYIDIA GeForcs FX 5200 |
EEAATED BFEEEDC
= 0 *
1024 x 768 {EE % I/ .
HE E e & A BEiR 2R )
HEFRAY Windows R ERLIHE)E EBRER E)

RO SERELHER (D). RS

3. Select DPI l%tti “~ 4 (96 DPI)” / “Small Font” > "ﬁgt/OK

BRI R Bl & 1 NYIDIA GeForce FX 5200 AE

—# [ friEt | BoRes | sEeseE | BRET | & GeFore FX 5200
BT

I 3o e o2t S
LA3% = DFT edfies - AN AE
[HH8R) 775 15 -

B

R
HET

<o SRERS IR T
AU - Sl [HEH]

Ell

DPI SR7E [D):

22ls
SERTHEZHEFEHEHER  SHA TR EES
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®  Font style of Internet Explorer must be “3#f/1” / “Medium”

2 News Management System - Microsoft Internet Explorer

BEE REE QLN #RREL TRO  SAD

TAFIT s P - =
OQ+F -, perim e G oRmRE £ (- o - 8 HE S
HEAE D ﬁjhﬂps:ﬁcs AREFE ' M ainmeny.asp
Google - BEQ ' v G2 - PFE SsoR
e B Eso
EFRER 5
POLYTECHNIC INSTITUTE - NEWS MANAGEMENT SYSTEM
BARO
HERE D) YoOERL

SE R )
FIEH0) ' [Input] [Modify] [Authorize]
fERL RS (...
THEF py | RNW
T T [add] [Update] [Delete]

3.4.2 Input LED Content
Stepl. Check the LED checkbox
Step2. Select LED background.

Step3. Click Detail button

[ et | SRR fanamerERe |
|Apprcrva.1 Tnit: * ||| Please Select Hews Type i | | Start Posting date:™® {y-reen-dd) |
[Shovwing Area | Kiosk ) | Hoadline (1 [Jawhive [1 |vent Stant Daterr @ (] Hidden |
|News Trpe : ”E.nd Drate:* | M dagrs | [ Hidden |

”R.egjstr&tinn. Serv. [ [ SavelSubruit ][MJDI‘E] |

LED(Frimary StyleJDeK [} Proest v | [Eietai:
* Mandatory Fields Mggglatory fizld only when LED i saleeffd

| & == B @ R

Step4. Click “kL(Y)” button to enter the editor.

K2 HHE X]
of, SEERERMSERR NS RS -
T mmrgsawam

2@ ] ®w | EieERe |
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Step5. Input content of event.

Step6. Click & button to save the content of detail.

Computer Service Centre
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3.5 Upload Resource Files as URL
Stepl. Click “Upload File” button.

|'l'alget Euchence: ||| |||

|
[Feme | | |
|Orga.n.izer { Ref. TIRL: ” i ” ! |
|Contac : “7 i ”Event Tirne: + (hhoron-hherara) |
| ( CONTROLLING PARAMETERS |
|A}W ‘ Please Select Mews Type v ”Start Posting date=* {yy-ram-dd) |
[Showing Area | Kiosk ) | Headline (1 [Jasckive [1 | Event Stant Date @ (] Hidden |
|News Type : ” Others Tt A ”End Diate:* 0% daysi [ Hidd£n|
LED/Priruary StylsDetail ” [ ¢ MPI Standard ”Rggjstmm_ Sery. [] [Save | [ SaverSubmit | [ sbort | |

* Marndatory Fields + Mandatory field only when LED is selected

Step2. Click “#r...” button to locate resource file. (Acrobat / Word / Power point files)
Step3. Click Upload button to upload the files.

SR R fRiEi " L (Please choose the uploading

document and press "Upload™

CiDocnrnents and Settings oo MP IR HE estl pdf

Step4. Copy the URL of upload files.

Move the mouse cursor over the link of uploaded file, right click the mouse and select the “Copy
Shortcut” or “¥ZEJ$% " to copy the URL of upload files.

=k _Ei#k Data uploaded!

Thank wou for your upload
ocaded: § ic B et

Size: TET0O0 BT
Tvpe: application/pdf

Computer Service Centre Page 12 of 22



Macao Polytechnic Institute News Management System 2.1

Step5. Paste the link in URL fields of news input page. (Press Ctrl + V)

|Ta.tget Bndience: * ”l ”|

Venne: ||| | |||

|Orga.m'zerIR.ef. URL: ||| | | ||| il |

|C0nta.ct Ernail *f Phone ”l ( I |http:.l'Icsc.ipm.edu.m!mmasﬂ\bwm Timme: + (b hhorora) I:l
| Upload file ” CONTROLLING PARAMETERS

4. Modify/Delete News

Stepl. Select “Modify” in the Main Menu
Step2. Select “HeadLine” to be modified or click on the Delete button for deleting the news..

English f chzr

proval status Start Post | Fveni End
S _ D= D= i

M cerdor Admindstrative Officer (in the Prsmesging field) [Chinese Version only] (1152)  mpikiosk- - =pes_adimin=pes=adrin= 200603002 | 20063524 Delete

Wiold Hotel - Recruitraent Fair (1153) e advire-das=acaderic= 20060301 20060302
Ngasry will extend the office howr to 700PM from 1-17/306 (1134 rapi kingk LED dt=sct=adiine 20060301 20060317 (TRt
it tiree salss sssistants (1156 - >sar>avademics 2006301 (200603451
Hotice 010/DAR2006AP] - Mew Weh Site' (1157) T - e adviresdas=acaderic= 20060301 20060401
Hotice 012D AF/2006 "t chission for &eadernic Year 200612007 Prograraes’ (1155) T - e advire-das=acaderic= 20060302 20060317
Hotize 01 1/DAE/2006 Brisfing Session on [ELTS & BULATS (1158) T - e adviresdas=acaderic= 20060301 20060301
Test LED Display (1149) ._LED = power=adine 2006/02/27 | 2006102723
——

Step3. Modify the content (Ref to Table 1.0).

Step4. Click “Save” button to save news temporary or click “Save/Submit” button to submit
news to approver.

5. Forward/Submit news to Department-head/Approver.
Finally, news must forward/submit to next proofreaders in order to post it on web.
Stepl. Click on the link “Submit for final approval” in the Main Menu

Step2. Select the news to be forward/submit.

News are waiting for approval

Headline Date of Event Posting Period e Status
Area

ntemationel Conférence on Reforn in Publie Adwinistration ard Sodlal - Ny 1 1 7 90021109 002/02/27 2002711109 ropikiosk Waiting >

Services ih Asia

aehoetef Busigegs - Electro-Iechanic Iaintenanze Engresriiy & 1

” et Full-tize A caderds Staft 2002/02/15-2002/03/15 200202/15-2002/03/15 mpikiosk Approved

The Openning Cereraony of Wultimedia Lahoratory of Bacan 1

Plytechric Institute (200200222 2002/02/28-2002/02,01 2002,02/26-2002/03,01 mpiliosk Approved

REF Al & BW 2002/03,/02-2002/03,/03 2002/02/27-2002/03,03 mpikiosk Approved

Best viewed with IE 5 ov upper on 2 00800 soreen fo brovace this 2002/03/08-2002/0/31 2002/03/07-2002/05/21 rapi Approved

homepage

Computer Service Centre Page 13 of 22



Macao Polytechnic Institute News Management System 2.1

Step3. Select options

® “Approve and submit” to forward news to next approver

® “Reject Submission” to reject the news to previous user.

® “Comment Only” to add a comment to the event for the next approver.

® “Revert Approval” to revert the submitted news for further editing. (News can only be
reverted when it has not been read by next approver)

Step4. Click “OK” button.

News Approval and Posting

O spprave and Subrmit
O Reject Subrmission
O Camment Only
CIRevert Approval

Comment and Supporting Document

Back to Waiting MNews List | Abort

6. LED Controller Module

LED Controller Module is the centralized platform for LED controller to post final approved
news in multiple LED boards. (The POPUP button should be activated in the LED controller
computer of selected Node).

LED Controller— % HLED

S 1 dul
el Showing Final Event Event End Event Ti Schedule| TEEEE Schedule Roll
ead Line vent Time
: Location 'ipprm ed|Start Date |Date Task End Time Seconds

NEMAS ia?lﬁif*ﬂ i HST 2006/02/27||2006/02/27 12 00-15:00 D E“zl
LED 577 b G -- LED No 2006/02/28|2006/02/28||17:00~21:00 | | D?.DD v D?’:DD v([C]
Concurrent Y
Nodes Popup LED  Create Date Last Start Date Last Update Date Regist. ?:br;-ews; o :'::E".:Eal'“ﬁ‘es"
Count 5

uf1muu3 2/26/200611:26:22 PM  2/26/200611:40:45PM |1
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6.1 Display a News Immediately in Indoor LED

LED Controller— = HLED

hedul
o Showing Final Event Event End E T Schedule St Schedule |
ead Line vent Time
: Location ‘\}'PI‘D‘ ed|Start Date |Date Task End Time

NEMAS iaaliﬂ{tﬂ HmHET 2006/02/27|[2006/02/27 12 00-15:00
LED B B BSE --, LED No 2006/02/28|(2006/02/28|[17:00~21:00 |:|
Concurrent 9
Nodes Popup LED  Create Date Last Start Date Last Update Date Regist. 'I‘::;'ews; ) :':::_'i I"Ef"e‘h z:‘:?;‘::::ngs

Count

roPUE 10/17/2003 2/26/2006 11:26:22 PM  2/26/2006 11:40:45PM 11
Stepl. Select “#'[*| LED” in “Nodes”

Step2. Check the “Roll it now” checkbox.

Step3. Input “Roll Seconds”, number of seconds to refresh the screen(10 sec is recommended).
Step4. Click the “Save” button.

6.2 Schedule the News in Indoor LED

LED Controller— = HLED

Showing Final Event Event End .
Head Line Event Time
Location ‘\}'PI‘D‘ ed|Start Date |Date

NEMAS iaaliﬂ{tﬂ HmHET 20060227 || 20060227 | 12:00~1500
17:nn~21§kn

Concurrent
Nodes Popup LED Create Date Last Start Date Last Update Date Regist.
Count

rorur 10/17/2003 2/26/200611:26:22 PM  2/26/2006 11:40:45PM 11
Stepl. Select “#'[*| LED” in “Nodes”

Step2. Check the “Schedule Task” checkbox.

Step3. Select “Schedule Start Time” according to “Event Time”

Step4. Select “Schedule End Time” according to “Event Time”.

Step5. Click the “Save” button.

6.3 Check If the LED Controller Program Is Running

Controller can select the LED board location in “Nodes” and check the date/ time of the field
“Last Update Date”, a running LED board should have the up-to-date time stamp.
LED Controller— %= HLED

Schedule |
Showing Final Event Event End Schedule| Schedule Roll
Head Line Event Time
Location ‘\}'PI‘D‘ ed|Start Date |Date Task En e Seconds

NEMas EIHEARHNART 00 | onn6/n2/27 20060227 12:001500 | E“zl
| D?'DD w ||| 07:00 »||[[]

Concurrent 9

Nodes Popup LED  Create Date Last Start Date ra=t Update Date Regist. 'I‘::;'ews; (sec) :':::_'i I"Ef"e‘h

gt i

PoPUR 10/17/2003 2/26/2006 11:26:42 PM

LED B B BSE --, LED No 2006/02/28|[2006/02/28

Refresh tipdste Refresh  EUETTEES
Interval (Sec) Interval NEWS settings

LED B B BSE --, LED No 2006/02/28|(2006/02/28|[17:00~21:00 I |

2/26/200611:40:45PM 1
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7. Online Registration Service

Online Registration Service is used for seminar, conference, training, etc. to collect attendee’s
information and contacts attendee as necessary. The service is activated by checking the box
“Registration Service.” when news input.

|Sh0|.x-"ing Aurea ” Kinsk [ ” HeadLine [ | HArchive o ”Event Start Date * &y [ Hidden |
|News Tyrpe : ||| Orthers Fit Vl ”End Date: | |D_V‘da5rsi | Hidden|
LED/Prireary StylfDetail | [ j| MPI Standard v |[ Detal ( (Registuation, Sexv. [ [0 ) [ SwveiSubrat | [Abort | |

* Mardatory Fields + Mandatory field only when LED is selected

7.1 Register a Seminar/Conference/Training Course

When the news is approved, an “ONLINE REGISTRATION” link will appear at the bottom of
the news detail.

Headline:  |NERIENELS
PR (Link to Chinese Detail / #3772

(BRI 1 2:00~15:00

Target
Audience:

(=l Chris Ma , Email:cma@ipm.edu.mo, Phone:5996274

When readers click the link of “ONLINE REGISTRATION”, an electronic registration form will
be provided to the reader. Readers must fill in all the information on the registration process.

MNemas Lser

Regisiration Form

* Please fill in ALL the information.
* Each email address can ONLY be registered ONCE.

O Mr @ Mrs @ Miss @ Dr & Prof
[ |
| Given Name [ CETER

|
T optona [ '
oecupaoniPost |

Address : Fua Luis Gonzaga Gomes, Macau

Tetsphone No- |
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Reader will finally get a registration number after the registration process.

Thank you for your registration!

Please write down your registration number
for reference to the confirmation. Your
registration no. is 238.

8. Registration Management

On enabling the “Registration Service” in news content (Ref. to section 7), a Registration
Information button “Reg. Info” will appear in the “Modify” page which can open the
Registration Management Module.

MACAD POLYTECHNIC INSTITUTE - NEWS MANAGEMENT SYSTEM Main Menu
1911 O elegation o mg | ransportation Tofess1o ratrang [netifufe (T0ED] mpLE0sk LED =adron=adrun= 20RO lﬂj ¥
Hotioe 002D AEI06 "Naster's schoolarship for the acadernic year 20052006" (1110) - >dae_admin=dae=acadernic= 2006M209 | 200604728 -
Levin Huan Fesources Recruitroent (1031) - dae_admin=dae=acadernic= 2003712729 | 20060113

Joint Ilaster Degree Prograrne of Fursing (Tlonash University and hacao Polytechnic Institite)
(1083)

wpikiosk Headline  =dap_admir=dap=acadernic= 20060102 | 2006035

55 Chs (10 i LED P

2006/0101 | 200610140

Settle Tuition Fee Payments at Weng Hang Bank (1072) mpi kinsk Headline  >dt=setadmire- 2005112110 (200601118

Cash the Student Caution Fee Refund Cheques on o before 2301 /2006 (1077) wpi kinsk Headline > dt=set>admire 2005112007 200601131

Awardee List of Inaugural Best Teacher Award {1076) o iosk - - =dap_admin-dap=academics 00512001 200601551

. - - . - . - - P - - R | P — .
HE:: al S @ FEE

8.1 Functions of Registration Management Module

Attendee Information Editing.

Searching

Add new Attendees

Attributes of Seminar / Conference / Training
Mailing Template Editing

Mail notification to attdendee(s)

Print Attendees List

Print Attendance Sheet
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8.2 Attendee Information Editing

When user clicks an attendee at the top, the attendee detail information will appear at the bottom.
User can change attendee’s information and their status.

8.2.1 Read only fields

Most of the attendee information can be modified by NEMAS user except those read only fields

that is generate by system or it is changed by some system actions.

® Registration Number (Reg.No.) — Registration number is a number to identify an attendee in
an activity which is generated by system automatically.

® Registration Date — Date of user registration.

® Reply Date — It is the date of NEMAS user to send replying mail to the attendee.

8.2.2 Attendee’s Status

Registered — Attendee registered the activity.

Cancelled — Attendee cancelled the registration.

Fail — The activity requires evaluation on attendees and the attendee has failed on it.
Passed —The activity requires evaluation on attendees and the attendee has fulfilled the
requirements of the activity.

5. Rejected — Attendee is rejected to attend the activity.

246-31 Ivlr  Tailylan Chan 102458 SO0 200600301

> w D e

—— e ummmm —

BFEER Reg o : 247-32 HASE Status: .
S0 EEA Reg Date 200602128 [EFE B8 Reply Date: )]
B8 Title: @ M O Mres O Miss O or O Prof SEELRRE Certno |23 |
# Swrnarns: |Zhu | RN Ermail: |zhusi@icca.gcrv.m |
4 First Naroe: HinKeong | & Tel: 12345 |
thar 4 Chinese Narme: EE {1 Orgamization; cca |

HA B Post: HA |
BhifE Lddress:

Save Send Ivlail
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8.3 Searching

A searching function is implemented for user to find attendees by its “Registration No.”, “Name”,
“Chinese Name”, “Email” and “Tel”. User can enter any piece of searching information in the
search box and click on the & icon, system will return a restricted rows set to user that is

related to the searching information. Finally, user can click the refresh icon &3 to clear the
restricted rows set.

a hitps:ffcec ipm edu mo - Untifled Document - Microzoft Internet Explorer

Ilr  TaiIar, Chan tairnatchan@abe. cor 123456 200602028 200603501

| | e e B

8.4 Attributes of Seminar / Conference / Training

Although most information of an activity has been entered in the news detail, some attributes can
only be applied to seminar, conference or training. Therefore, we separate the process of defining
an activity here. NEMAS?’s user can click on the “Edit Seminar Detail” and opens the editing
page of activity attributes.

® Activity Content — The detail content or agenda of the activity.

® Duration — A value to evaluate the activity.

®  Status — current status of the activity. (Attendee can only register on the activity that the
current status is “On Progress”.)

3 hitps:ffcse. ipm edu mo - Untitled Document - Microsoft Internet Explorer

i | wee— | Coe] seso ] B

245-31 Mir  Tai han, Chan tairnanchani@abe. corm 123456 2006002028 20060301
12 W Hin Keong, Zim SRETE zhusi@icca.gov.mo 5 | 2006k e
| m——
] mttendses Lmt.mtte e Sheet ..@ews Aﬂenﬂee.ﬂaﬂ to all Attendeesl_
$REE Mews ID.: 1150 HARE Status:  OnPrmogress (&) Finished O Cancelled O
F58 Subect : NEMAS Class BEIE Duration:
ST test
il = -
Bcitvity Content: Maiflcrnlate
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8.5 Mailing Template Editing

a hitps:ffcsc ipm.edu mo - Untitled Document - Microzoft Internet Explorer

i [ | eee— ooemo] seeo | R

246-31 Iir  Tai hlan, Chan tairnamchani@abe com 123456 200602028 200603101
- 52 Iir  |HinKeong, Zhn “"Fnsqﬁ rhusifflicca.go. o 2006 03 _
el I e e S et —
ARTE HMews ID.: 1150 HARE Status: Cin Progress (*) Finished O Cancelled O
ZEFE Subject : WEMAS Class B Duration.

. 1. New features
Lcitvity Content: 3. pload pdf files Ilail Temaplate 'm

This is the function for NEMAS’s user to tailor their mailing letter to attendees, user can click
the button “Mail Template” and opens the template editor as following.

a httpz:/fcse 1ipm edn. mo/nemasfeditorfeditor asp - Microzoft Intemet Explorer

$ BB BE- FLES- FHEAN

Bfg|

Dear #TITLER #SURNAME#R #FIRST_MNAME#R

Yo have already successfully registered the course '#MNEWS_ID#-
FDESCRIPTION#" with registration no. #REG_NO#

Please contact #C0OMNTACT _PERSON#Z for more information.

User can combine their context with #RESERVED WORDSH# to tailor their email to attendees.
The result of above mailing template will be

Dear Mr Chan Tai Man

You have already successfully registered the course '1150-NEMAS Class' with registration
no.:246-31

Please contact Chris Ma for more information.
Regards,
Chris Ma
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8.5.1 Reserved Words of Mailing Template

Reserved Words

Description

#REG_NO# Attendee’s Registration Number
#CERT_NO# Certificate Number

HTITLE# Attendee’s title

#SURNAME# Attendee’s surname
#FIRST_NAME# Attendee’s first name
#CNAME# Attendee’s Chinese name
#NEWS_ID# Identity number of the activity.

#DESCRIPTION#

News title.

#CONTACT_PERSON#

Contact person of the activity.

#CONTACT_EMAIL#

Contact email of the activity.

#ORGANIZER#

Organizer of the activity.

#START_DATE#

Event start date of the activity.

#END_DATE#

Event end date of the activity.

#DURATION#

Total number of hours of the activity.

#EVENT_TIME#

Start and end time of the activity.

#ACTIVITY_CONTENT#

Agenda or content of the activity.

8.6 Mail notification to attdendee(s)

System allows user to send mail to attendee by individual or to all attendees by a batch.

aFipr.edu.mo 2006102128 W“ A
7 | Allow users to copy and paste the attendees hO@ipr edu oo 1234 20060302  2006/0303
. . . . 3 @iprn, e, 599 20060302 | 20080303
information to Excel for further manipulation, [ =¥
k353 hotraail com na 2006102127 | 200610303
10 T T mizz@ipred. o adfsdfs 200600303 | 20060503
ttendees List Ettenda.m:e Sheet ..@ews Attendse.ﬂaﬂ toall Attendeesl_
her’
BELTE Reg Mo 246-31 s: CHTE Cancelled  w
3L HHA Reg Date : . [572 B EA Reply Date: 200603103
— Send mail to all attendees by a batch. B AEEE 1o -
B Surname: Chan EEEE Email: croa@ipr edu mo
£ First Name: Tai Man TEEE Tel: 123456
274 Chinese Narae: fRiA T EEHE Ceagnization: HEE
T Send mail by selected attendee : HEES
ik sddress:
Save Send Ilanl
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9. Authorization Tree

Authorization Tree is the abstract structure of interrelation between user groups. Tree
structure changes dynamically by changing the groups’ dependency. Therefore, every user will
have an Authorization Path according to their belonging group in tree.

News
Approved
Final Approval Path 1 | Path 2

Level 2

Level 1 Approval

Level 1

Level 0 Approval
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