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1.0 Introduction to News Management System 
News Management System – NEMAS was developed by Andrew Siu and Wilson Ho of 
Computer Study Program since year 2000. Then it had a major enhancement by Computer 
Service Centre due to the re-organization of MPI website on year 2002. Three years later, MPI 
website committee feels the need to re-organize MPI website again, the members of committee 
start to plan, design, and they have developed a modern website with rich content on Feb of 2006. 
Of course, NEMAS is one of the components of MPI website that it has to be changed with new 
requirements. 
 

1.1 Basic Functions 
 Provide up-to-date headline news on MPI website and Information Kiosk. 
 Post banner on indoor LED board display. 
 A historical headline news archive since 2002-2-1. 
 Online registration management of Seminar / Conference. 
 News for students 
 Class Timetable 
 Job Vacancies of MPI 
 Employment Opportunities 
 Book List for Students. 
 Multi-level guarding of posting process. 

 

1.2 The approved news will show in 
 

Headline News News Archive 
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Headline News Indoor Led board 

News for Students Class Timetable 

Employment Opportunities for Students Book List 

Job Vacancies of MPI News Detail 
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2.0 Users 
 
A News Initiator is to prepare and forward news to their head of department. 
 
A Departmental Approver is responsible to check the correctness of content and attribute of news 
before submitting for final approval. 
 
An Academic/Administrative Approver is responsible to check the reasonableness of content and 
attribute of news before posting it on web. 
 
A LED Board Controller is responsible to control and display the approved banners on LED 
board. 
 

3.0 Steps to use NEMAS 
 

3.1 Login 

Step1. Open Internet Explorer  and go to the address of News Management System and type 

in “csc.ipm.edu.mo/nemas” 

 
 
Step2. Enter your Net I.D. and password to log into system. 
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3.2 Input News 
 
Step1. Click “Input” from the main menu. 

 
 
Step2. Input news content referring to Table 1.0 

 

Step3. Click “Save” button to save news temporary or click “Save/Submit” button to submit 
news to approver. 
 
Table 1.0  
Fields Name Description Lang. Mandatory Restriction 
Headline The title or caption of news article C/E Yes 100 chars 
Detail Content of headline. C/E No No 
Contact Person Information contact. C/E Yes 50 chars 
Target 
Audience 

Target Audience of the news article. C/E Yes 50 chars 

Venue Place of the news or event C/E No 50 chars 
Organizer Schools / Department / other 

companies which coordinate the event.
C/E No 50 chars 

Ref. URL Uniform Resource Locator of 
reference website or resources which 

C/E No 200 chars 
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is related to the event. 
Contact Email Email address of contact person NA Yes 100 chars 
Fields Name Description Lang. Mandatory Restriction 
Phone Office Tel. of contact person  NA No 100 chars 
Event Time Start/ End time of event, it is a 

mandatory field if the event requires to 
display in indoor LED board 

NA Yes, when 
LED board 
is selected 

50 chars 

Final Approval 
Unit 

Entity which perform correctness and 
reasonableness checking of news’ 
before posting.  

NA Yes NA 

Showing Area, 
News Type and 
LED Display 

Options for user to choose showing 
area of news as in Section 1.2. 

NA NA NA 

LED Style Options of LED display backgrounds. NA NA NA 
LED Detail Content of LED display. NA NA NA 
Start Posting 
Date 

The start date of posting news on web 
or related media. 

NA Yes 8 chars 

Event Start 
Date / Hidden 

The start date of event. (Hidden: an 
option to show event start date in 
news detail) 

NA Yes Later than 
start posting 

date 
Event End 
Date / Hidden 

The end date of event. (Hidden: an 
option to show event end date in news 
detail, Days: an option to extend the 
posting days after the event end date) 

NA Yes Later than 
Event Start 

Date 

Registration 
Service 

Option to provide registration service 
for the seminar or conference. 

NA No NA 

Save Button Save the news temporarily. NA NA NA 
Save/Submit 
Button 

Save the news and submit it for 
approval. 

NA NA NA 

Abort Button Abandon the changes. NA NA NA 
Upload File 
Button 

Upload resource files for support the 
news event. 

NA NA NA 

Help Button This help file. NA NA NA 
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3.3 Input Headline Detail 
 
Step1. Click Detail button 

 
 
Step2. Click “是(Y)” button to enter the editor. 

 

 
 
Step3. Input content of event. 
 

 
 
Step4. Click button to save the content of detail. 
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3.4 Input LED Detail 

3.4.1 Something MUST Be Set Before Previewing LED Board. 

As the resolution, font size and some settings of LED display controller computer and NEMAS 
clients are difference, NEMAS clients must configure their computer with the same setting as 
controller in order to preview the content of LED board correctly. Therefore NEMAS clients 
should check the following issues before input LED content. 
 

 System font size. It should be “一般 (96 DPI)” / “Small Font” 
 

1. Right click the mouse in the desktop and select “內容” / “Properties” 

 

2. Select “設定值” / “Setting”  “進階” / “Advance Setting” 

 
3. Select DPI 設定為 “一般 (96 DPI)” / “Small Font”  “確定” / “OK” 
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 Font style of Internet Explorer must be “適中” / “Medium” 

 
 

3.4.2 Input LED Content 

Step1. Check the LED checkbox 
 
Step2. Select LED background. 
 
Step3. Click Detail button 
 

 
 
Step4. Click “是(Y)” button to enter the editor. 
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Step5. Input content of event. 

 

 
Step6. Click button to save the content of detail. 
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3.5 Upload Resource Files as URL 
Step1. Click “Upload File” button. 

 

Step2. Click “瀏覽…” button to locate resource file. (Acrobat / Word / Power point files) 
Step3. Click Upload button to upload the files. 

 

 
Step4. Copy the URL of upload files. 
 
Move the mouse cursor over the link of uploaded file, right click the mouse and select the “Copy 
Shortcut” or “複製捷徑” to copy the URL of upload files. 
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Step5. Paste the link in URL fields of news input page. (Press Ctrl + V) 
 

 
 

4. Modify/Delete News 
Step1. Select “Modify” in the Main Menu 
Step2. Select “HeadLine” to be modified or click on the Delete button for deleting the news.. 

 
Step3. Modify the content (Ref to Table 1.0). 
 
Step4. Click “Save” button to save news temporary or click “Save/Submit” button to submit 
news to approver. 
 

5. Forward/Submit news to Department-head/Approver. 
Finally, news must forward/submit to next proofreaders in order to post it on web.  
 
Step1. Click on the link “Submit for final approval” in the Main Menu 
 
Step2. Select the news to be forward/submit. 
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Step3. Select options 
 “Approve and submit” to forward news to next approver  
 “Reject Submission” to reject the news to previous user. 
 “Comment Only” to add a comment to the event for the next approver. 
 “Revert Approval” to revert the submitted news for further editing. (News can only be 

reverted when it has not been read by next approver) 
 
Step4. Click “OK” button. 

 
 

6. LED Controller Module 
LED Controller Module is the centralized platform for LED controller to post final approved 
news in multiple LED boards. (The POPUP button should be activated in the LED controller 
computer of selected Node). 
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6.1 Display a News Immediately in Indoor LED 

 
Step1. Select “室內 LED” in “Nodes” 
Step2. Check the “Roll it now” checkbox. 
Step3. Input “Roll Seconds”, number of seconds to refresh the screen(10 sec is recommended). 
Step4. Click the “Save” button. 

6.2 Schedule the News in Indoor LED 

 
Step1. Select “室內 LED” in “Nodes” 
Step2. Check the “Schedule Task” checkbox. 
Step3. Select “Schedule Start Time” according to “Event Time” 
Step4. Select “Schedule End Time” according to “Event Time”. 
Step5. Click the “Save” button. 

6.3 Check If the LED Controller Program Is Running 
Controller can select the LED board location in “Nodes” and check the date/ time of the field 
“Last Update Date”, a running LED board should have the up-to-date time stamp.  
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7. Online Registration Service 
Online Registration Service is used for seminar, conference, training, etc. to collect attendee’s 
information and contacts attendee as necessary. The service is activated by checking the box 
“Registration Service.” when news input. 

 
 

7.1 Register a Seminar/Conference/Training Course 
When the news is approved, an “ONLINE REGISTRATION” link will appear at the bottom of 
the news detail.  

 

 
When readers click the link of “ONLINE REGISTRATION”, an electronic registration form will 
be provided to the reader. Readers must fill in all the information on the registration process. 
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Reader will finally get a registration number after the registration process. 

 
 

8. Registration Management 
On enabling the “Registration Service” in news content (Ref. to section 7), a Registration 
Information button “Reg. Info” will appear in the “Modify” page which can open the 
Registration Management Module. 

 
 

8.1 Functions of Registration Management Module 
 

 Attendee Information Editing. 
 Searching 
 Add new Attendees 
 Attributes of Seminar / Conference / Training  
 Mailing Template Editing 
 Mail notification to attdendee(s) 
 Print Attendees List 
 Print Attendance Sheet 
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8.2 Attendee Information Editing 
When user clicks an attendee at the top, the attendee detail information will appear at the bottom. 
User can change attendee’s information and their status. 

8.2.1 Read only fields 

Most of the attendee information can be modified by NEMAS user except those read only fields 
that is generate by system or it is changed by some system actions. 

 Registration Number (Reg.No.) – Registration number is a number to identify an attendee in 
an activity which is generated by system automatically. 

 Registration Date – Date of user registration. 
 Reply Date – It is the date of NEMAS user to send replying mail to the attendee. 

8.2.2 Attendee’s Status 

1. Registered – Attendee registered the activity.  
2. Cancelled – Attendee cancelled the registration. 
3. Fail – The activity requires evaluation on attendees and the attendee has failed on it. 
4. Passed –The activity requires evaluation on attendees and the attendee has fulfilled the 

requirements of the activity. 
5. Rejected – Attendee is rejected to attend the activity. 
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8.3 Searching 
A searching function is implemented for user to find attendees by its “Registration No.”, “Name”, 
“Chinese Name”, “Email” and “Tel”. User can enter any piece of searching information in the 
search box and click on the  icon, system will return a restricted rows set to user that is 
related to the searching information. Finally, user can click the refresh icon  to clear the 
restricted rows set. 

 
 

8.4 Attributes of Seminar / Conference / Training 
Although most information of an activity has been entered in the news detail, some attributes can 
only be applied to seminar, conference or training. Therefore, we separate the process of defining 
an activity here. NEMAS’s user can click on the “Edit Seminar Detail” and opens the editing 
page of activity attributes. 
 

 Activity Content – The detail content or agenda of the activity. 
 Duration – A value to evaluate the activity. 
 Status – current status of the activity. (Attendee can only register on the activity that the 

current status is “On Progress”.) 
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8.5 Mailing Template Editing 

 
 
This is the function for NEMAS’s user to tailor their mailing letter to attendees, user can click 
the button “Mail Template” and opens the template editor as following. 

 

User can combine their context with #RESERVED WORDS# to tailor their email to attendees. 
The result of above mailing template will be 
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8.5.1 Reserved Words of Mailing Template 

Reserved Words Description 
#REG_NO# Attendee’s Registration Number 
#CERT_NO# Certificate Number 
#TITLE# Attendee’s title 
#SURNAME# Attendee’s surname 
#FIRST_NAME# Attendee’s first name 
#CNAME# Attendee’s Chinese name 
#NEWS_ID# Identity number of the activity. 
#DESCRIPTION# News title. 
#CONTACT_PERSON# Contact person of the activity. 
#CONTACT_EMAIL# Contact email of the activity. 
#ORGANIZER# Organizer of the activity. 
#START_DATE# Event start date of the activity. 
#END_DATE# Event end date of the activity. 
#DURATION# Total number of hours of the activity. 
#EVENT_TIME# Start and end time of the activity. 
#ACTIVITY_CONTENT# Agenda or content of the activity. 
 

8.6 Mail notification to attdendee(s) 
System allows user to send mail to attendee by individual or to all attendees by a batch. 

 

Send mail by selected attendee 

Send mail to all attendees by a batch. 

Allow users to copy and paste the attendees 

information to Excel for further manipulation. 
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9. Authorization Tree 
 Authorization Tree is the abstract structure of interrelation between user groups. Tree 
structure changes dynamically by changing the groups’ dependency. Therefore, every user will 
have an Authorization Path according to their belonging group in tree. 

 CSC Admin ESCE Admin ESEFD Admin ESAP AdminESS Admin

ESS Approver CSC Approver ESCE Approver Approver Admin Approver Admin

Kiosk/MPI 
Approver

Level 0 Approval

Level 1 Approval

Final Approval

News 
Approved

Level 0

Level 1

Level 2

Path 1

Path 1

Path 1

Path 2

Path 2

Path 2

 


